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BTEC at BBMS – this tells you everything you 

need to know about BTEC Firsts Level 2 

qualifications (NQF) 
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BTEC QUALIFICATIONS  

BTEC Level 2 qualifications are divided into units. 

¾ of these units are internally assessed. 

¼ of these units are externally assessed.  

The units are graded DISTINCTION*, DISTINCTION, MERIT or PASS.   

 

 ASSIGNMENT UNITS 

Your teacher will help you to prepare for completing your assignment by: 

• Teaching you what you need to know 

• Helping you to develop the skills you need 

• Telling you what you need to do to achieve a Distinction*, Distinction, Merit or Pass 

• Giving you feedback on what you are doing well and what you need to improve 

• Telling you about the different types of evidence that you need to produce  

 
ONCE YOU GET YOUR ASSIGNMENT BRIEF: 

• You MUST produce your work independently (see BTEC Malpractice later) 

• Your teacher CANNIT give you ANY guidance  

• The work produced MUST be your OWN 

• Organise your time to ensure you meet the deadline set on the brief  

 

 Malpractice briefly… 

PLAGIARISM is when you use someone else’s 

words or ideas and pass them off as your own.  

If you use someone else’s words or ideas, you 

need or make sure you reference them properly 

– your teacher will show you how – PLAGIARISM 

IS VERY SERIOUS!!  

COLLUSION is when you allow another pupil to 

take your work and pass it off as their own – 

COLLUSION IS VERY SERIOUS!! 
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BTEC Stories, Facts & Questions… 

BTEC is the world’s most successful, best-

loved applied learning brand.  It has 

been engaging learners in practical, 

interpersonal and thinking skills for over 

30 years. 

Did you have any problems getting to 

university using BTEC courses? 

Not really. Some of my friends were told 

that the entry requirements were 

different for BTEC students and there 

were conditions on performance for 

certain modules. However, this is similar 

to a conditional offer that requires you to 

achieve certain grades at A-Level and 

so I had no problems.  

The BTEC Challenge – can you do BTEC? 

BTECs open doors to career success: 

• 62% or large companies have recruited 

employees with BTEC qualifications 

• BTEC Nationals increase the likelihood of 

getting a job by 5% for men 

How do I learn? 

Classroom-style teaching 

is combined with team & 

project work and 

practical work related 

activities.  You apply 

your learning to show 

your mastery of 

knowledge, skills & 

understanding.  

What do I progress to 

next? 

BTEC Nationals lead to: 

• Further vocational 

study 

• Further & Higher 

education 

• An apprenticeship 

• Into employment  

“Vocational education is… an essential part of a broad curriculum.  

Just as much as academic education, vocational learning provides 

invaluable opportunities for young people to develop their potential 

and expand what they know, understand and can do.” 

Department for Education 
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pellentesque: 
Nam vestibulum dolor quis libero. 

BTEC Assessment & Appeals    
BTEC ASESSMENT  

There are three key elements under the 

BTEC framework:  

1. It is the responsibility of the pupil to 

provide the teacher with 

evidence of achievement.  

2. BTEC assessment is about 

assessing performance backed up 

by relevant underpinning 

knowledge.  

3. As soon as a pupil reaches the 

necessary standard he/she is 

entitled to be accredited.  

 

Key Points  

• The portfolio is the main proof that 

a pupil has fulfilled the 

requirements of BTEC.  

• The work should be assessed 

against the criteria listed in the 

‘Assessment Evidence’ grid for 

each unit.  

• At both Levels 2 and 3, the 

teacher decides whether to refer 

the work or to award a Pass, Merit 

or Distinction.  

• The teacher must ensure that the 

work is valid, authentic and 

sufficient.  

• Work will be internally verified and 

will also be externally verified  

• Standards verification is 

compulsory for NQF courses and 

takes place every year 
• You can sit your exam in January 

or June  
• All unit marks are added together 

to give you an overall score to 

calculate your final grade  
 

BTEC APPEALS PROCEDURE 

Stage One 

The pupil should appeal in writing to their teacher within 

one week of the assessment decision. A written reply 

must be given by the teacher explaining their decision 

within one week of receiving the appeal.  

If the pupil is not satisfied with the response from the 

teacher the following should happen: 

 

Stage Two 

The pupil should contact the Lead Internal Verifier of the 

programme within one week of their teacher’s response. 

The Lead Internal Verifier will review the teacher’s 

decision and the pupil evidence. The Lead Internal 

Verifier will give a written response to the pupil within 

one week of receiving the request from the pupil. 

If the pupil is not satisfied with the response from the 

Lead Internal Verifier the following should happen: 

  

Stage Three 

An appeal panel will meet within three weeks and 

review the evidence and give an oral and written 

decision. The decision of this panel is final. 

The membership of the appeal panel will be: 

• An assessor from a different course team 

• The Lead Internal Verifier from Stage Two 

• The original teacher 

• Head of Year (as an observer) 

• Vice Principal 

The pupil will be invited to attend. They can be 

accompanied by a friend. 

All the evidence and responses from the above stages 

must be available at the panel meeting. 

The Lead Internal Verifier should keep a record of these 

responses in their file to make available to the External 

Moderator/Verifier. 

 

Stage Four 

If the pupil is not satisfied, he or she may appeal to 

Regional Quality Manager at Edexcel. This should be in 

writing. The address for communication will be issued 

upon request. 
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Malpractice consists of those acts, which undermine the integrity and validity of assessment – your work 

MUST be your OWN.  

 

It is your teacher’s responsibility to inform you if they think malpractice has been identified.  EDEXCEL does 

not tolerate actions (or attempted actions) of malpractice by Learners or Centers in connection with BTEC 

qualifications.  

 

Pupil Malpractice  

Mrs Black (VP) will supervise investigation into an incident or a suspected incident of malpractice. The 

Team Leader & teachers in each subject area will inform pupils of their rights and responsibilities.  

 

Teachers MUST ask pupils to declare that their work is their own and check its validity.  They must stress to 

their pupils that EDEXCEL may impose sanctions or penalties on any pupil who does not follow this policy.  

Teachers must make sure that the work pupils’ produce is their own and any others’ work reproduced 

needs to be sourced and accredited. This can be done by: 

• A footnote 

• A sources statement 

• A bibliography  

 

Teachers should also make sure PUPILS follow the rules.  YOU must complete a centre declaration sheet to 

confirm: 

• The work is your own 

• Is authentic (not fake) 

• Meets the assessment specification  

 

If they do not do this then YOU are likely to fail YOUR BTEC course. 

 

Your teacher will remind you that:  

1. Your work should not be copied from other pupils 

2. If you work as part of a team, make sure your part in the activity is clear  

3. If you take an exam you must follow the school exam procedures  

4. Do not give your computer password or USB pen to anyone else  

5. You should always follow the advice of the assessor, supervisor or invigilator in an examination.  

 

If you are found to have plagiarised others’ work then the teacher will advise you to re-attempt the work 

under controlled conditions and/or with a different scenario within a specified timeframe. If you are 

found a second time to have plagiarised work, you will have to attend a meeting with the Headmaster & 

Mrs Black to explain your actions. The teacher will also attend the review board meeting.  

 

The Headmaster & Mrs Black, in consultation with your teacher, will then decide one of three options for 

you:  

• You may be asked to re-do the assignment in controlled conditions for a third and final time. In 

this circumstance the work will be capped at a Pass, or the lowest grade achievable, with no 

opportunity to improve upon that grade.  

• If the plagiarism relates to work, which has been completed at the lowest passing grade, this work 

may then be given a U grade with no opportunity to improve.  

• Work referred to Edexcel who will decide on an appropriate course of action. This may include:  

o The work will be given a U grade with no opportunity to improve this grade  

o The student may be removed from the course altogether.  

 

BTEC Malpractice (pupil info)   
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Creative Digital Media  

Course Details Skills developed through 

this subject 

Associated careers using 

this subject 

Content   

Compulsory Units: 

• Media Sectors and   

Audiences 

• Planning and Pitching a 

Digital Media Product 

• Digital Moving Image 

Production 

• Website Production 

You will develop a range 

of transferable skills: 

   

• Analytical Skills 

• Research Skills 

• Communication Skills 

• Photoshop Skills 

• In design Skills 

• Internet Skills 

• Debating Skills 

• Evaluate Media Texts 

and their relationship 

with an audience. 

• Planning and creating 

a Media Text. 

• Digital Camera Skills 

• Essay Writing Skills 

• Editing Skills 

 

Careers are wide ranging 

and cover many areas: 

 

• Careers in Advertising  

• Cinema Manager 

• TV/Film/Video Director 

• Careers in Marketing 

• Public Relations Officer  

• Researcher 

• Entertainment Manager 

• Radio/TV Presenter 

• Scriptwriter 

• Press Officer 

• Media Consultant 

• Photo Journalist 

• Writer 

 

Typical employers: 

• TV stations 

• Games companies 

• Magazines and 

newspapers 

• Film Industry 

Method of Assessment 

• 75% portfolio work,  

• 25% exam – 1hr external 

exam  
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Public Services - First Award    

Course Details Skills developed through this 

subject 

Associated careers 

using this subject 
Content   

You will develop a range of 

transferable skills:  

  

• Professional and personal 

skills 

• Communication, verbal 

and non verbal  

• Presentation 

• Research 

• Evaluating 

• Co-operation  

• Conflict management  

• Problem solving 

• Literacy 

• Team work 

• Instructing skills 

• Reading/writing with 

regard given to audience  

• Self evaluation 

• Discussion 

 

Careers are wide ranging 

and cover many areas: 

 

• Army 

• Navy 

• RAF 

Ambulance Service 

• Prison Service 

• PSNI 

• Fire Brigade 

• Education 

• Health Service 

• Social Services 

• Environmental Health 

• Housing Service 

• Probation Service 

• Youth Service 

• Voluntary/Charity 

work 

• Prison Service 

 

Unit 1 The Role and Work of 

the Public services 

 

Unit 2 Working Skills in the 

Public Service Sector 

 

Unit 3  - Employment in 

uniforms public Services 

 

Unit 5 – Health, Fitness and 

Lifestyle for the Public 

Services. 
 

Method of Assessment  
• 75% Portfolio work, 

continually assessed over 2 

years 

• 25% External Examination 

 

 

 

 



 

 

 

Course Details Skills developed through 

this subject 

Associated careers using this 

subject 

Content   

 

Core Units 

• The UK Travel & Tourism 

Sector  

• UK Travel & Tourism 

Destinations 

Optional Units 

• International Travel & 

Tourism Destinations 

• Factors Affecting 

Worldwide Travel & 

Tourism 

• The Travel & Tourism 

Customer Experience 

• The Development of 

Travel & Tourism in the UK 

There will be various industry 

visits to different Travel & 

Tourism organisations. 

Pupils develop a wide 

range of skills in the 

study of Travel & Tourism 

through the completion 

of a range of activities 

in each portfolio.   

 

Pupils’ develop a range 

of transferable skills:  

• Organisation  

• Presentation 

• ICT 

• Time management  

• Communication 

• Analysis 

• Teamwork  

• Self management  

• Creative thinking  

• Research 

• Literacy 

• Ability to work to 

deadlines 

• Problem solving 

• Reflective thinker  

 

Careers are wide ranging 

and cover many areas: 

• Hotel manager 

• Outdoor pursuits 

• Event organiser 

• Marketing 

• Pilot 

• Theme park manager 

• Travel agency manager 

• Air cabin crew 

• Tour manager 

• Holiday representative 

• Tourism officer 

• Fitness centre manager 

• Customer service 

 

Typical employers: 

• Transport companies  

• Hotels  

• Travel agencies 

• Visitor attractions  

• Sporting facilities  

• Restaurants & bars 

Method of Assessment and 

value 

75% portfolio assessed 

25% exam 

Pupils work on portfolios in 

class with fortnightly 

deadlines. 

 

 

Travel & Tourism – First Award  
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