HOW TO DOWNLOAD AND USE TEAMS ON YOUR MOBILE PHONE

®
1. On your mobile phone go to your App store and download Microsoft Teams. *

2. Sign into Teams using your C2k email and password. Use the @c2ken.net version. For
example namel23@c2ken.net.

3. Complete your work as usual and take photographs using your phone camera.
4. Open the Teams App and you will see all of your class Teams
5. At the bottom of your screen you will see the Assignmentsicon %, 2 ©® 8 -

6. Click on this and all of your assignments will appear.

Assignments
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7. Click on the class you wish to upload the assignment to and hit "Next". You will see all
assignments due for that class:

Class

 Assigned (1)

Due today
Fake assignment

Completed

Hand in

8. Click on the assignment you want to upload work to:

. _..rassignment

Select the + Add Work butto\?ﬁ

No points

< Cancel

& OneDrive >

9. Choose the location from which you want to upload work:
In this case you will choose "Upload from this device"
You will get 3 options:

Take Photo or Video (O] @ Teams >

Upload from this device

+ New File >

@ Link

Photo Library ]
Browse
< Class Hand in
; Once the
10 Select "Photo Library" and find the photographs you have  assignment \ photos have
taken. Select them as you would for any photo sharing p— \vp{);ied click
platform and click on "Done". This screen will open: on "Hand in"

B D34D47F8-9C3B-4037-B992-DFIDS769.

B 963B805F-79A5-4D1B-9F15-6376A2746.

+ Add work

No points

Feedback on all work that has not been set as an existing assignment will be given though the class Teams on an assignment called
Feedback Pack ...


mailto:name123@c2ken.net

